(LETTERHEAD OF GOVERNMENTAL UNIT)

State Board of Accounts

302 West Washington Street

4th Flood, Room E418
Indianapolis, Indiana 46204-2765

Re: Form Approvals

The (NAME OF GOVERNING BODY) passed the attached resolution concerning usage of forms
for the (NAME OF GOVERNMENTAL UNIT). The (NAME OF GOVERNING BODY) is ultimately
responsible for all forms and systems to be used.

Accordingly, we are requesting to be authorized to use the forms and systems provided (1) for
(NAME OF LIBRARY WHICH FIRST RECEIVED AN APPROVAL) as these forms were
approved by our Office in writing as of (DATE OF ORIGINAL APPROVAL). We will abide by the
form approval requirements as stated in the "Accounting and Compliance Guidelines for
Libraries" and during audits by the State Board of Accounts.

The (NAME OF GOVERNING BODY) will notify you in writing if desiring to discontinue use of the
system approved. Any forms that are not in an all inclusive approved package would still need to
be approved by your Office. Furthermore, if we desire to use any forms which have changed
since the date of original approval above, and those forms have not received a written approval
from your Office, we will immediately submit those forms for approval.

We also understand the process of a letter and resolution are not an attempt to provide
preferential treatment to any vendor but instead are an effort to expedite the form approval
process required by statute and regulation. Finally, we are aware that any system or hardware
changes initiated by a vendor and the resultant costs, are vendor, market or consumer demand
driven.

(PRESIDENT OR CHAIRMAN OF THE GOVERNING BODY) (DATE)

(CHIEF EXECUTIVE OFFICER) (DATE)

(1) The first Library approved would have a period after the word "provided" and the rest of the
sentence would be deleted. All other Libraries requesting use of that system should show the
information stated after the word "provided."



